Office space/

p | building for

... | sale, lease or
sublease

Is the combined NLA
offered 1000m? or

Is the combined
office space >75% of
the building NLA?

unsolicited offer
where the building
owner has not been
offering for sale or

ease previouslyZ

It is below disclosure
threshold.

It is a mixed use building.

Does the building
meet all 5 criteria set
out in guidance
material on CBD
Website?

National Security
operations?

Has the building been
completely vacant for
12 months?

Commenced or
undergoing major
refurbishment?

NABERS rating can’t be
achieved due to
metering issues, missing
data or other technical
reasons?

NABERS
Energy Rating

Tenancy
Lighting
Assessment

Need evidence (tenancy
agreement, schedule,
manager email etc.)

Email from building
manager confirming date of
vacancy, provide new
photos of vacant rooms

Supply evidence of all
major works and how it
may change the rating by
half a star on a NABERS
energy rating

Supply Evidence
(documents, photos,
correspondence with
NABERS, and building

managers etc.)

BEEC

A General Guide to Commercial Building Disclosure
Program Application Process

Not disclosure affected

Seek legal advice to confirm

Fill in form from
CBD Website
signed by both
parties, submit by

email to CBD team

Exemption application and
fee payment

Exemption application and
fee payment

Exemption application and
fee payment

Exemption application and

fee payment

Ensure you have
evidence to justify
decision of not
being disclosure
affected for
compliance
purposes.

Unsolicited offer
exemption
application

Once a Certificate

of Occupancy or

similar has been
obtained, the
building is not

disclosure
affected for two
years

monitoring.

Indicates the requirement for a CBD
[ ] Accredited Assessor to be engaged
and submit application.

[ Engagement of CBD Accredited
Assessor is strongly recommended

NOTE: Sale, lease or sub-lease offering/
advertising may only commence once a BEEC
or Exemption has been formally granted.
Evidence/records will need to be maintained
for all the above for possible compliance




